Tips for Contacting Your Legislator

Telephone Calls
· You may only have a few minutes for the conversation, and you will need to be very concise and exact in expressing your view.

· Always identify yourself as a constituent.  If you cannot speak directly with the legislator, leave your name, telephone number and manner in which you are calling about with a staff person.  

· Calling their home or office is acceptable; however, never call on a Sunday or late at night. 

   Writing Letters

· Always use personal stationary or business letterhead when writing legislators. 

· Address the letter correctly.  On the envelope and on the inside address, refer to the elected official as “The Honorable” 


For example:  The Honorable______ 



          South Carolina Senate



         Post Office Box 142


         Columbia, S.C. 29202
· Be sure to include your return address on the letter. 

· Your greeting should always be "Dear Senator/Representative last name:”
· Keep your comments brief and to the point.  Clearly state your reason for writing. Cover only one issue per letter.  

· Always include the bill number and subject matter about which you are writing.  Explain how you feel the issue would affect you personally.

· Be reasonable.  Make sure your request is realistic.  Never resort to threats.  Be courteous and respectful in all communications.  Ask the legislator to explain his or her position on the issue with a letter or phone call.
Personal Meetings

· Personal meetings, either to discuss specific issues or simply to introduce yourself as an interested and involved constituent, are the most effective means of political communication.

· It is important to be familiar with key aspects of your issue before the meeting. Be prepared to discuss how an issue affects you, your organization, and those you serve.  

· Contact your legislator and let them know you would like to meet with them personally and ask when their schedule would permit such a meeting. Be prepared to be flexible!

    Building A Relationship

· EXPRESS YOUR APPRECIATION - Thank lawmakers for their time when calling or meeting. 

· BE FAIR - Your lawmaker represents all constituents regardless of political party.  Don't chastise a lawmaker when he or she does not share your particular view.

· BE COOPERATIVE - If your lawmaker makes a reasonable request, try to comply with it.  Supply him or her with facts that will help him or her better understand an issue or point of view.

· STAY ACTIVE – You can ask to receive the lawmaker's newsletter, attend political functions and fundraisers in the district, get personally involved in your lawmaker's election campaign or consider hosting a fundraiser in your home or a "meet and greet", a non-fundraising reception.

· BE FACTUAL- The fact that you want a piece of legislation to pass is not a sufficient argument.  You must support your position with facts and be credible and respectful in your presentation of those facts.  A lawmaker should be able to consider you a resource for information.  If you misinform, your credibility may be seriously jeopardized.
